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Property Inventory Scanner Instructions

B MyMobiter Lo

fée Lde View Took |

md ”)c _— | (Login into the scanner with your eRaider
and your temporary password.

Note: Property Management will provide

you with a temporary password when

Usemame: picking up the scanner.
Password: \ )

Profile:

Il Change :
Password e
Version: 7.1.0.20
Items: 0
Last Sync: 3/19/18 3:50:09 PM

'File Edit View Options Help

o Y v The system will prompt you to change the)
L ! password once you have logged in with
Intra Mobile your temporary password. Select “Yes”.

Note: The system will not allow you to
login until you have updated the

assword.
> Y,

change your pasgi¥o
before you Cag

Last Sync: 1:59:23PM

File Edit View Options Help l
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User Name:

Old Password:

Confirm:

New Password:

[jonalop

xxxxxx

( | ) Your password has been
successfully changed.

User Name Ilonalop
Old Password | ======
[FpPoveers
Password Changed ok

Your old password will be your temporary\

password.

S

Enter your new password. The password\

must be more than 4 characters long.
Note: You do not need any special
characters or numbers.

J

A prompt will appear once you have

Click on “ok” to proceed in scanning.

successfully changed your password.
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f MyMobiler
I File Edit

EREELLILIEE
| Pending Items

- o @

View Tools

~~ Time: 10:34 AM
e Sync version: 7.1.0.20
= User : imeinber
p Exit Profie: 2
Last Sync: 10:14:29
Items: 0
Fle View Options Help
- :
& MyMobiler [F=SRECE™ %)

| File Edit View Tools
|2 sDD/BH%| PO
[Filter On- )] |

Count

-

Business Affairs
Centers of Exc
Clinical Affairs El
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Click on Pending Items)

Highlight your department and cIicB
update

Note the number of assets in the
“Count” field. As you scan, this count
will decrease by the number of items
you have scanned.




HEALTH SCIENCES CENTER.

T TEXAS TECH UNIVERSITY
. EL PASO

You can also select Filter On and Select
Count Status Name (Depanment)-

18 Pending

Bomedica Scie

Bidg Maint and 75 lPending
Business Affars 81 |Pending
Centers of Exc 827 Pending

Cinical Affairs El

. )

MyMobiler [ESRESR™)
- ——— W=

File Edit View Tools '

«HD EE&K(DY
[Name Gl Select the dropdown box next to Name tﬂ

select your department.

Admission Elp
Anesthesiology Elp
Anes Biomedical Sciences Elp
Bldg Maint and Op Elp
xedp Business Affairs Elp

Business Affars 81 Pending
Centers of Exc 827 Pending
Clinical Affarrs El 63

Pending
| Gl T——
sncc [ ottt

View Options Help
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File Edit View Tools '

«sOD/BE&OY
El] IBusiness Affairs Elp m]

[IName

“p
f,_

Count Status

81

Pending

View Options Help

Intra Mobile

£ & 4 & 11:44

Status
Pending
Pending
Pending
Pending
Pending

Admissions Elp

Anesthesiolog

Biomedical Sce

Bldg Maint and

Business Affair
<

Tag

773

Description

095671 Dell Latitude E65 |FVL1]12
085677 Dell Latitude E65 |JLK1J12
057475 210-ABCM-Latitu

E97567 210-AFLP-OptiPle
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Highlight the department you want t
inventory and then click on update.

)

If you click on Details, it will give you
more information of the assets pending
(description of asset, serial number and
location).




TEXAS TECH UNIVERSITY
HEALTH SCIENCES CENTER.
EL PASO

E76784 IPendng
[E76785 [Pendng
E76786 Pendng

E76787 Pendng

Status:  [Verified
To: | |

Item ID: | |

Fle Edt View Priit Hep

when scanning.

Make sure the Status is always veriﬁeﬁ

(Click the magnifying glass, to select the\

building and floor you will be scanning.

Note: Every time you change building or
floor you will need to submit and select

your new building and floor.

S

*You are now ready to begin scanning the barcodes on the equipment.

*Aim at the barcode and press the yellow button or scan button on the
scanner. When the barcode has been recognized, you will hear a beep.*

Intra Mobile

Stalus

97567 Verified  [3/21/18 2:03: | |
3/21/18 2:04:

File Edit View Print Help

As you begin to scan items, you
should see the number of items
scanned along with the asset
number.
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You can scan as many tags as you need but make sure when taking a
break or if finished for the day, click on Submit. If you don’t click submit,
the asset scanned may be lost and will need to be rescanned.

Intra Mobile £3 & {5 @ 1034

Name 4  Count Status
Admissions Elp 21 Pending |3
Anesthesiolog +4 Pending
Biomedical Scie 773 Pending

Bldg Maint and 93 Pending ‘
Business Affair 4 rending

Clinical Affairs 61 Pending
Continuing Me 30 Pending
Contracting El 43 Pending
Curriculum Eva 41 Pending
Custodial Elp 15 Pending
Dept of Medic 317 Pending
Div Inc and G 21 Pending v

4

L

J

\

[When assets have been submitted, you
should see the count of the department
' decreasing. Note: When all assets have
been scanned, your department should
disappear from the list of departments. If
you have items reported, as lost, missing
or stolen they will continue to show in the
count. Therefore, the missing items report

View Options Help

\wnl have to be submitted. )

*When your scanning has been completed, please make sure you return
the scanner to Property Management. Once Property Management receives
the scanner, they will send your report of the items scanned and will notify
you if you have any pending items to scan. Make sure all assets have serial
numbers and locations as you will not be able to proceed with submitting
your Annual Certification, if they are blank. *If all items have been verified
with their appropriate information, Property management will notify you to
move forward in submitting and approving your Annual Certification.

If you have any issues or need help with the scanner, please feel free to
send us an email to baelp-asset.accounting@ttuhsc.edu.
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